HfokymeHT npepoctaeneH KoHcynbTaHTn0C

NPABUTENbCTBO POCCUICKOW DEAEPALIMM

MNOCTAHOB/IEHUE
oT 3 Hoabpa 1994 r. N 1233

OB YTBEPXXAEHWU NONOMEHMUA
O NOPAAKE OBPALLEHWUA CO CNYXEEHOW MHOOPMALUEMN
OrPAHUYEHHOIO PACNPOCTPAHEHUA B ®EAEPA/IbHBIX OPTAHAX
WCNOIHUTENbHOW BNACTH, YNO/ITHOMOYEHHOM
OPrAHE YNPABJIEHUA UCMOJIb30BAHUEM ATOMHOM
3HEPTMU U YNO/THOMOYEHHOM OPFAHE
NO KOCMWUYECKOMW AEATENBHOCTM

CNUCOK M3MEHAILLMX JOKYMEHTOR
(8 pea. MocraHosnenuit Mpasutenscrsa PP ot 20.07.2012 N 740,
01 20.02.2016 N 123, o1 18.03.2016 N 214)

MpasutenscTso Poccuitckon Pegepaumm nocTaHOBNAET:

1. YrBepaute npunaraemoe lMonoxeHve o nopsake o6palleHns co crymebHOM uHdopmaymein
OrPaHW4YEHHOro pacnNpocTpaHeHua B GeAepasnbHbiX OpraHax UCNONHUTENLHON BAACTH, YNONHOMOYEHHOM
OpraHe ynpasneHua UCNONb30BaHWEM aTOMHOW SHEPIUM U YNOHOMOYEHHOM OpraHe No KOCMMUYECKO

OeATeNbHOCTH.
(8 pea. NocTaHosnenuit Mpasutensctea PO ot 20.07.2012 N 740, o1 18.03.2016 N 214)

2. YcraHoBuTb, 4TO cnyxebHas WMHOOPMaUMA, COAEPKAWAACA B MNOArOTABAMBAEMbIX B
denepanbHbIX OpraHax MCMONHWTENBHOW BNACTM NPOEKTAX YKa30B M PacropAMeHwil Mpe3ngeHTa
Poccuiickoit ®eaepalym, NOCTaHOBAEHWI U pacnopsxeHuit MNpaBuTebLCTBA POCCHIACKOI depepauum,
APYTUX CNyeBHbIX [IOKYMEHTOB, He NOANEXUT PA3rNalleHuio (PacnpocTpaHeHUHo).

Mpeacepatens MNpaeutenscrsa
Poccuiickoit ®egepaumm
B.HEPHOMBbIPAWH

YTBEpKAEHO

MoctaHoenenmem MNpaeButenscrea
Poccuiickoli Pegepaumm

oT 3 HOAbpa 1994 r. N 1233

NONOEHMUE
O NOPALKE OBPALLEHWUA CO CNTYXXEBHOA UHOOPMALMEN
OrPAHUYEHHOrO PACNPOCTPAHEHUA B ®EAEPA/IbHbIX OPFAHAX
WUCNONHUTENIBHOM BNACTW, YNO/IHOMOYEHHOM
OPrAHE YNPAB/IEHUA UCNOIb30OBAHUEM ATOMHOWM
SHEPTMU U YNOTHOMOYEHHOM OPFAHE
NO KOCMUYECKOW AEATENBHOCTU



CRUCOK M3MEHAIOLLMX JOKYMEHTOB
(B pea. NMoctaHosnenui Mpasutenscrea PO ot 20.07.2012 N 740,
o1 20.02.2016 N 123, 07 18.03.2016 N 214)

1. Obwme NnoNoKeHun

1.1. Hacrosawee Monoxenune onpegenseT obwmit nopaaok obpaleHna c JOKYMEHTaMKU U APYTMMM
MaTepuanbHbIMKU HOCUTENAMMK <*> MHbOpMaLMK (aanee - AOKYMEHTaMM), COAEPKaWMMU caykebHyo
MHGOPMALMIO OTPaHUYEHHOTO PacnNpoCTPaHeHus, B defepanbHbIX OpraHax WCNONHWUTENLHOW BAACTH,
YNONHOMOYEHHOM OpraHe ynpas/ieHnsa UCNob30BaHMEM aTOMHOWM IHEPrMK U YNONHOMOYEHHOM OpraHe
N0 KOCMWUYECKOW LEATENbHOCTM, @ TaKMEe Ha NOABEAOMCTBEHHBIX UM NPEANPUATUAX, B YUPEKAEHUAX U
opraHusauuax (ganee - opraHu3aumax).

(B pea. MoctaHoBneHui Npasutensctea PP ot 20.07.2012 N 740, ot 18.03.2016 N 214)

<*> TpeboBaHuA HacToAwero MoNOKEHUA PACNPOCTPAHAIOTCA Ha NOPAAOK 06palLeHNA C UHBIMM
MaTepuanbHLIMU HOCUTENAMMU CAYeOHOM WHPpOpMaLMK OrpaHUYEHHOTO pacnpocTpaHeHua (¢oto-,
KMHO-, BUAEO- U ayAUONNEHKYW, MALLMHHbIE HOCUTENU UHPOPMaLLMK U ap.).

MonoxeHne He pacnpocTpaHAeTCA Ha MNOPAJOK O6PalEeHWA C AOKYMEHTaMM, COAepKaliMmu

CBeleHUA, COCTABNAIOLLME FOCYAAPCTBEHHYIO TalHY.
P 4

1.2. K cnyxebHoit nHpOpMauMM OrpaHM4YEHHOrO PACNPOCTPAHEHWA OTHOCUTCA HeCceKpeTHas
MHPOPMALMA, KacaloWanca AEATENbHOCTU OPraHM3aLMii, OTPAaHMYEHUA HA PAcNpOCTPaHeHWe KOTOopoW
AVKTYIOTCA  cnykeBHON HeobXoAMMOCTbIO, a TakKe NOCTYNUBILEA B OPraHM3aUMM HeceKpeTHas
UHPOpPMaLMA, AOCTYN K KOTOPOIA OrpaHUYeH B COOTBETCTBUM C peaepanbHbIMU 3aKOHaMM.

(8 pep. MocraHoBnenus Mpasutensctsa P® ot 20.02.2016 N 123)

1.3. He moryT 6biTb OTHECEHbI K CNyKebHOI MHPOPMALLMM OTPaHUYEHHOTO PACcNPOCTPaHEHUA:

aKTbl 33aKOHOAATeNbCTBA, YCTAHABNMBAKOWME TMPABOBOM CTATyC rOCYAApPCTBEHHLIX OPraHoB,
opraHusaumii, obuiecTeeHHbIX 06beaMHEHWA, a Takwe npaea, cBoboabl W 0BA3aHHOCTM rpamaaH,
NOPALOK UX peannsaumu;

CBEAEHWA O UYpPEe3BblYaiHbIX CUTYaLWAX, OMacHbIX NPUPOAHbLIX ABAEHUAX M npoueccax,
3KONOrMYecKan, rMAPOMETeOpONOTUHECcKan, T[MAPOreonorMyeckas, Aemorpapuyeckan, CaHWTapHO-
anugemuonoruyeckaa u apyras  uMHdopmauma, Heobxogumas pna  obecnieyeHusa 6esonacHoro
CYWEeCTBOBAHUA HaCe/IeHHbIX MYHKTOB, rpaMAaH M HaceNeHUA B LEJ/IOM, a Tak¥e MpPOM3BOACTBEHHbIX
06beKToB;

OnUcaHue CTPYKTYPbl OpraHa WMCNONHWTENbHOM BNacTu, ero ¢GyHKUMKA, HanpasneHu u dopm
AEATENbHOCTH, @ TaK¥Ke ero agpec;

nopaAoK pacCMOTPEHUA M paspeLieHmnn 3aaBNeHWUH, a TakKe 0BpalleHnil rpaxaan v IpNANYecKkmx
nuy;

PELWEHNA NO 33ABNEHMAM W O6paleHnam rpakaaH W IOPUAUYECKUX NWL, PACCMOTPEHHBIM B
YCTaHOB/IEHHOM MOPALKE;

ceeaeHua 06 McnonHerun BroaXeTa U MCNONL30BAHWM APYIMX FOCYAAPCTBEHHLIX PECypcoB, O
COCTOAHWM IKOHOMMWKMU U NOTPEBHOCTEN HaceneHus;

AOKYMEHTbI, HaKanaMpaemble B OTKPbITbIX $OHAAX BGUBNMOTEK M apXMBOB, MHPOPMALIMOHHBIX



CUCTemax opraHu3aumii, Heobxoanmbie Ana peanusauuu npas, cBo604 M 06A3aHHOCTEN rpaxaaH.

1.4. Ha pokymeHTax (B HEOOXOAMMBIX CNY4aAX WM HAa WX NPOEKTax), COAEPNALUMX CAyKeBHYI0
MHOOPMALMIO  OTPaHMYEHHOrO PacnpPOCTPaHEHWs, NPOCTABAAETCA MOMETKa "Ona  cnyxebHoro
nonb3oBaHua".

1.5. Pykosogutens ¢egepanbHOro opraHa MCNONHWUTENbHOW BACTW, YNOAHOMOYEHHOTO OpraHa
ynpaBneHua WCMoNb30BaHWEM aTOMHOW 3HEpPrMM, YMNOSHOMOYEHHOTO OpraHa NoO KOCMMYECKOi
AEATENbHOCTHU B NpeAenax CBOe KOMNETEHLMMU onpeaensner:

(8 pea. MocTaHosnewuii Mpasutenscrsa P® ot 20.07.2012 N 740, ot 18.03.2016 N 214)

KaTeropuu A0/HKHOCTHBIX /1L, YNOTHOMOYEHHbIX OTHOCMTbL CAYXEBHYI0 MHPOPMaLMIO K pa3pady
OrpaHUMYEeHHOro PacnpoCcTPaHeHUs;

NOPAAOK Nepeaayun cnyebHoi nHPopmaumm OrpaHUYeHHOro PacNPOCTPaHEHUA APYTUM OpraHam
¥ OpraHu3auuam;

NOpAAOK CHATMA nomeTku "[na cnyxebHoro nonb3oBaHua" ¢ HocuTenein WMHGOpMaLMK
OrpPaHUYEHHOr0 PacnpoCTpaHeHUs;

OpraHM3aLUMIo 3aLWmThl CiyskebHoM MHGOPMaLLIMK OTPAHUYEHHOTO PaCNPOCTPaHEHMA.

1.6. loMKHOCTHbIE MLA, NPUHABLLKME PeleHne 06 OTHEeCeHMM cyeBHO M MHPOpMaLMK K paspaay
OrpaHUY4EHHOTr0 pPacNpPOCTPAHEHWA, HEeCyT MepCoHaNbHYyK OTBETCTBEHHOCTL 3a OBOCHOBaHHOCTH
NPUHATOrO peleHua W 3a cobaloaeHne orpaHUYeHUi, NPesyCMOTPEHHbLIX NyHKTOM 1.3 HacToALLero
MonoxxeHus.

1.7. CnyxebHan MHPOPMALMA OrPaAHUMUEHHOTO PACNPOCTPaHeHNs 6€3 CaHKLMM COOTBETCTBYIOLErD
AOJIKHOCTHOTO /ML HE MNOA/IeXKMUT pasralleHUIo (pacnpoCcTpaHeHuMIo).

1.8. 3a pasrnawenune cnyxebHoit MHPOPMALMKM OrPaHUYEHHOTO PACMNPOCTPAHEHMS, @ TaKKe
HapyweHue nopaaka o6paleHna C  OOKYMEHTaMM, COAEPHaMMM  Takylo  WHGOPMaLMIO,
rOCyAapCTBEHHbIM CNyMaLiui (paboTHWUK OpraHmU3aLmn) MOXET BbiTb NPUBNEYEH K AUCUUNANHAPHON MK
MHOI NpeayCMOTPEHHOM 3aKOHOAATENIbCTBOM OTBETCTBEHHOCTH.

1.9. B cnyvae nukengaumumn ¢eaepanbHOro opraHa MCNOMHWUTENBHOW BNACTH, YNONHOMOYEHHOMO
opraHa ynpaeneHus UCMONb30BAHMEM aTOMHOW SHEepPruu, ynosHOMOUYEHHOFO OpraHa Mo KOCMMYECKOM
AEATENbHOCTH, OPraHM3auuKu pelleHWe O AanbHeilem MCNoNb30BaHuM cayxebHoM uHdopmauum
OrPaHU4YEHHOr0 PacNpPoCTPaHEHNA NPUHUMAET IMKBUAALMOHHAA KOMUCCUA.

(8 pea. Mocranosnenwii MpasutenscTa PO ot 20.07.2012 N 740, ot 18.03.2016 N 214)

2. Nopagok obpaluexms
C AOKYMEHTaMM, COAEPKaLLMMU CNyHKebHYI0
MHOOPMALIMIO OTPAHMYEHHOIO PacnpocTpaHeHus

2.1. HeobxoanmmocTb npocTaBneHuA NomeTkn "Ans cnyxebHoro nonb3oBaHus" Ha OOKYMEHTax n
W3AaHWAX, COAEPHKALLMX CYHKEGHYI0 MHOPMAaLMIO OrPaHUYEHHOrO PacnpPOCTPaHeHWn, ONnpeaenseTca
UCNONHWUTENEM U AO0IKHOCTHBIM IMLIOM, NOAMMCHIBAIOWMM UAW YTBEPHKAAIOWMM JOKYMEHT. YKazaHHan
NOMETKa M HOMED 3K3eMNNAPa NPOCTaBAAIOTCA B NPaBOM BEPXHEM Yry NepBOM CTPaHWLbI AOKYMEHTa,
Ha 0BNIOXKKE M TUTYNILHOM IMCTE U3AAHMA, @ TAKIKE HA NEPBOI CTPaHULLE CONPOBOANUTENBHOMO MUCbMA K
TaKUM JOKYMEHTaM.

2.2. Tpuem wu yueT (perucTpauma) [AOKYMEHTOB, COAEPMaLMX CAYKeBHYI WHGOPMaLMIo
OrpaHM4YeHHOro PacnpPoOCTPaHeHWA, OCYLWECTBAAIOTCA, Kak NPaBuO, CTPYKTYPHLIMU NOApPa3aeneHAMM,
KOTOPbIM NOPYYEH NPUEM U YYET HECEKPETHOW AOKYMEHTAaLMH.



2.3. [JoKyMeHTbI C noMeTKoW "[nA cnyebHOro nonb3oBaHua':

neyaTalnTcA B8 MawmHonucHom Biopo. Ha obopoTe nocnefHero NUCTa Kaaoro 3K3emnaspa
OOKYMEHTa MalMHWUCTKA [AO0/KHAa YKasaTb KOAWYECTBO OTNeYaTaHHbIX 3K3emMnnspos, ¢amunuio
UCMONHUTENA, CBOIO GaMWUAMIO U AaTy NevaTaHua AoKyMeHTa. OTneyaTaHHble U NOANUCAHHbIE AOKYMEHTbI
BMECTe C YepPHOBWUKaMM U BapMaHTamu nNepeaaloTca ANA perncTpaumumn paboTHMKY, OCYLLECTBAAIOWEMY UX
y4eT. YepHOBMKM 1 BAPMaHTLI YHUUTOMKAKOTCA 3TUM PaboTHUKOM C oTparkeHnem akTa YHUUTOKEHUA B
y4eTHbIX popmax;

YYUTLIBAIOTCA, Kak NPaBuo, OTAENbHO OT HECEeKPeTHOW AOKYMeHTauuu. Npu He3HauYUTeNbHOM
obbeme TaKMX AOKYMEHTOB pa3pelaeTcA BECTU MX Y4YeT COBMECTHO C APYrMMU HeCeKpeTHbIMW
JOKYMeHTamu. K permcTpaumuoHHOMY MHAEKCY AOKyMeHTa aobaBnseTca nometka "ACN";

nepeAaloTcA paboTHUKaM NoApasAeNeHunin Nog, Pacnucky;

nepecbinarTCa CTOPOHHUM OpPraHU3aunAm ¢enbm>erepcmﬁ CBA3bHO, 3aKa3HbIMHU UKW LUEHHbIMW
NOYTOBbIMK OTNPABNEHNAMMU;

PasMHOMAIOTCA (TUPAXMPYIOTCA) TOABKO C NWCbMEHHOMO pPa3pelleHUAs COOTBETCTBYIOWETO
PYKOBOAUTENA. YUYET PAa3MHOMKEHHbIX JOKYMEHTOB OCYLLECTBAAETCA NOIKIEMNNAPHO;

XPaHATCA B HAAEKHO 3aNMPaemblX M ONeYaTbiBaeMblX WKadax (ALWmKax, XpaHUAULaXx).

2.4. Mpu HeobX04MMOCTH HaNPaBNEHUA JOKYMEHTOR C NOMETKON "[nsa cnyebHoro nons3oeaHMA"
B HECKO/IbKO aAPecoB COCTABNAETCA YKa3aTe b PacCbi/IKM, B KOTOPOM NOAAPECHO NPOCTaBAAIOTCA HOMEpa
3K3EMNNAPOB OTNPaBNAEMbIX [JOKYMEHTOB. YKa3aTenb pacCbiKM NOANMCLIBAETCA MCMNONHUTENEM W
pYKOBOAUTENEM CTRPYKTYPHOTO NOAPa3AENeHNUsA, TOTOBUBLUETO AOKYMEHT.

2.5. icnonHeHHble JOKYMEeHTbI C NomeTKoM "[na cnyebHOro NoNb30BaHUA" rpynnMpyloTca B Aena
B COOTBETCTBMM C HOMEHKNATYPOI AeN HECEKPETHOrO AenonpounseoacTea. Mpu atom Ha 06noxKe aena, B
KOTOpOe NomelLeHbl TaKUe AOKYMEHTbI, TAKKE NPOCTaBaneTca NnomeTKa "[na cnye6Horo nonbsosaHua”.

2.6. YHUUTOXEHWE Aen, JOKYMEHTOB ¢ nomeTkon "Ona cnyebHOro nonb3oBaHua", yTpaTUBLIMX
CBOE@ NPAaKTUYECKOE 3HAYEHUEe U He MMEIOLMUX MCTOPUYECKOM LEHHOCTH, NPOM3BOAMTCA NO aKTy. B
yyeTHbIX popmax 06 3TOM AeNaeTca OTMETKA CO CCbIIKOM Ha COOTBETCTBYIOLLMIA aKT.

2.7. Nepepaya [OKYMEHTOB M gen C nomeTkoW "[na cnyxebHoro nonb3osaHua" OT OAHOrO
paboTHMKa APYroMy OCYLUECTB/IAETCA C Pa3peleHns COOTBETCTBYIOWErO PYKOBOAUTENS.

2.8. MNMpu cmeHe paboTHWKA, OTBETCTBEHHOTO 3a y4yeT AOKYMEHTOB ¢ nomeTkoW "Ona cayxebHoro
NONb30BaHMA", COCTABNAETCA aKT MpuUemMa-caaynm 3TUX JOKYMEHTOB, KOTOPLIM YTBEPMAAETCA
COOTBETCTBYIOWMUM PYKOBOAUTENEM.

2.9. MpoBepKa HaNU4YMA AOKYMEHTOB, A/ U M34aHUIA C NOMETKOW "[Ana cnyxebHOro nonb3osaHma"
NPOBOAMTCA HE pexe OAHOr0 pasa B rof, KOMUCCMAMM, Ha3Ha4YaemMbiMM NPUKA3omM pykosoautens. B
COCTaB TaKMX KOMUCCUI 06A3aTENbHO BRAKOYAIOTCA PabOTHUKM, OTBETCTBEHHBIE 33 YYET U XpaHeHUe 3THUX

MaTepuanos.

B 6ubnvoTekax M apxuBax, rae cocpefoToyveHo H0o/bloe KOAMYECTBO M3AaHWIA, Jen v Opyrux
martepuanoe c nomeTkoi "Ona cnyxebHoro NonbL3oBaHUA", NPOBEPKa HANIMYMA MOMET NPOBOANTLCA He
peXxe OZHOro pasa B NATb feT.

Pe3ynbTaThl NpoBepKu 0GOPMAAIOTCA aKTOM.

2.10. O dakTax yTpaThl AOKYMEHTOB, AEN W W3AaHMIA, COAEPMALMX CNYKeBHYID MHbOpMaumio
OrpaHW4eHHOro pacnpocTpaHeHwsa, NMBo pasrnaweHua 3TOM MHGOPMALMK CTaBUTCA B WM3BECTHOCTb



PyKOBOOUTEND OPraHM3aUMKM M HA3HAYAETCA KOMWUCCUA ONA paccnenosBaHua ob6CTOATENbCTB yTpaTtbl nan
pa3rnaweHus. PEBYJ'IbTaTbI pacchenoBaHua A0KNaAbIBAOTCA PYKOBOAUTENIO, Ha3Ha4yMBLUEMY KOMWCCHIO.

Ha yTpaueHHble AOKYMEHTbI, Aena W M3aaHuAa C NomeTkoi "Ona cnymeBHOro nonb3oBaHMa"
COCTaBNAETCA AKT, HA OCHOBAHMM KOTOPOrO AENaTCA COOTBETCTBYIOLME OTMETKM B yUETHbIX Popmax.
AKTbl Ha yTpayeHHble [eNa NOCTOAHHOTO CPOKA XPaHEHUA NOCNE WX YTBEPKAEHUA NEPeAaoTcs B apxue
ANA BKAOYEHWA B feno GpoHaa.

2.11. NMpw cHATUM nomeTkm "[Ona cnyKeBHOro Nosb30BaHMA" Ha AOKYMEHTaX, AeNax uim M3aaHUAX,
a TaKXe B y4eTHbIX GOpMax AenaloTca COOTBETCTBYIOWME OTMETKM W MHPOPMMUPYIOTCA BCE agpecarsl,
KOTOPbIM 3TW [JOKYMEHTbI (M34aHMWA) HanpPaBAAAUCH.




