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Mpukas Pocapxuiea ot 6 uions 1998 r. N 51
"00 yreepxaeHuu MpaBun pabdoTbi NONbL30BaTeNel B YUTANbLHbLIX 3anax
rocyaapcrBeHHbIX apxusos Poccumnckon Qenepauumn”

B uensax coBeplueHCTBOBaHWA paboTbl rocyAapCTBEHHbIX apXMBOB W LIEHTPOB
XpaHeHus paokymeHTauuu Poccuiickoin ®egepaumm no obecneveHunto KOHCTUTYLIMOHHOrO
npaea rpaxgaH Ha uWHGoOpMauuio, opraHusaumm obcnyxmuBaHua nonb3oBaTteneni B
yuTanbHbIX 3anax B COOTBETCTBUM C COBPEMEHHBIMW YCIOBUSAMW WX LEATENLHOCTM
npuKasbiBato:

1. YTBepauTe npunaraemsble [lpasuna paboTbl nonb3oBaTenein B YvTanbHbIX 3anax
rocyaapcTBeHHbIX apxusos Poccuiickon ®epepauunu.

2. PyxkoBoguTensMm apxuBHbiX ydpexaeHuhw cuctembl PocapxuBa npuBecTu
AEWCTBYOLME AOKYMEHTHI, pernaMeHTupyloLlme opraHusauuio paboTtbl nonb3oBartenei B
YUTanbHbIX 3anax, B COOTBETCTBUE C yTBEpPXAeHHbIMU [TpaBunamu.

OupekTopam denepanbHblX roCyqapCTBEHHbIX apxXMBOB W LEHTPOB XpaHeHus
OOKYMEeHTauun npeactaBnTb Ha cornacoBaHue B Pocapxme paspaboTaHHble B COOTBETCTBUM
C YTBEpPXAEHHbIMU [lpasunavy OOKYMEHTb!, pernaMmeHTUpYyoLmMe opraHusauui paboTbl
nonb3oBaTenei B YuTanbHbIX 3anax.

3. He npumensTs Ha Tepputopumn Poccuiickon ®egepauvu [lpaBuna paboTsbl
uccnepoBsaTened B YuTanbHbIX 3anax rocyaapcrBeHHbix apxusoB CCCP, yTBepxaeHHble
npukasom nasapxmea CCCP ot 29 ceHTabpsa 1989 roga N 64).

4. KoHTponb 3a BbINOMHEHWEM HACTOALWEro npuvkasa BO3NOXWTb HA YnpasBneHue
MCNonb3oBaHUA apXuBHbIX AokymeHToB (T.®P.MNasnosa).

PykosBogutens Pocapxusa B.lM.Koanos

3apeructpuposaHo B MuHtocte PO 16 nekabps 1998 r.
PeructpaunoHHein N 1660

CnpaBka

Mpeactaensembin HA rocyAapCTBEHHYID perncTpauuio HOPMaTUBHLIA NPaABOBON akT
denepansHoit apxusHon cnyxobl Poccumn (Pocapxuea) - [pasuia paboTel nonb3oBaTtenei B
YyuTanbHbIX 3anax rocyaapcTBeHHbiX apxusoB Poccuickon Pepepauyum - paspabortaH no
wHuumatuee PocapxvBa M u3gaH B COOTBETCTBMM C €ro KOMneTeHuuewn, onpeaeneHHoun
Monowexnem o Pocapxuse, yTBepxaeHHoMm Yrazom [lpesnpgeHTta Poccuitckon depepaunu
ot 17 mapta 1994 r. N 552 "O6 yteBepxaeHuu MNMonoxeHuns o6 ApxusHom cdoHae Poccuitckom
®epepauunun n MNonoxeHns o NocygapcTeeHHon apxusHon cnyxbe Poccun" (CobpaHne aktos
MpeanpgeHTa u MNMpasutenbsctea Poccuitickon Pegepauun, 1994, N 12, cT.878).

Mpasuna wusgaHbl B Uenax obecneyvyeHus KOHCTUTYLUMOHHOrO npasa rpaxaaH Ha
nony4yeHun wHcpopmaumm B cooTteBeTcTBuUM € Konctutyuven Poccuinckon degepauuu,
Ocrosamn 3akoHopatenscTea Poccuitickon ®epepaunmn o6 ApxuBHom coHae Poccuitckon
depepaumm n apxupax, dGepepansHeiv 3akodom "O6 uHdopmauun, MHbopmaTuaumum n
3awmre nHopmaumn'.

[eicTByOLWNM B HAaCcTOALLEe BPpEMA HOPMATUBHbLIM NPABOBLIM aKTOM, PEryNMPYOLLUM
paboTy nonb3oBaTenenl B YUTamNbHbIX 3anax rocyaapCTBeHHbIX apxueoB Poccuiickoin
depepaumn  asnsawTca  [lpasuna paboTel wuccnegosaTene B YUTanbHbIX  3anax



Cuctema FAPAHT 3KCMNEPT Mpukas Pocapxuea ot 6 uona 1998 r. N 51 "0O6 yreepwaeHun
Mpaewun paboTbl NoNb3oBaTENeR B YUTANbHbIX 3anax
rocyaapcTaeHHbix apxueoe Poccuitckon ®eaepaumn”

rocygapcteeHnHbix apxusos CCCP (yTBepxaeHbl npukasom [nasapxusa CCCP ot 29
ceHTabpsa 1989 1. N 64).

Mpukasom Pocapxuea ot 6 wions 1998 r. N 51 lNpaeuna paboTel uccnegoeartenen B
YyuTaneHbIX 3anax rocygapcreeHHbix apxusoB CCCP, yTBepxaeHHble npukasomM (naBapxuBa
CCCP o1 29 ceHtabps 1989 r. N 64, npvsHalOTCA yTpaTUBLLUMMK CUNY HA TEpPPUTOPUM
Poccuiickon ®epepauuu.

Cornacosanua npeacrtaensembix [lpasun paboTel noneb3oBaTener B YUTaNbHbIX
3anax rocyaapcTBeHHbIX apxusoB Poccuiickon dPepepauumn ¢ gpyrummn deaepanbHbIMU
opraHamu UCNosTHUTENBHOW BNacTu He TpebyeTcs.

KoHcynbTaHT YnpasneHus
opraHn3auMoOHHON, NPaBOBOWM
n Kagposou paboTbl Pocapxusa A.B.®omuHbIX

MpunoxeHue
K npukasy PocapxuBa
ot 6 uona 1998 r. N 51

Mpasuna
paboTkl nonb3oBaTenen B YATaNbHbIX 3anax rocyAapcTBeHHbIX apxuBoB POCCUNCKON
denepauum

1. O6wme nonoxeHunA

1.1. Hacrtoswue [lpaeuna paspabotaHbl B COOTBETCTBUM C KoHCTUTyUMEN
Poccuinckon Pepepauumn, OcHosamu 3akoHopatenscTsa Poccuiickon Pepepaumm 06
ApxuHom dcorae Poccuinickon depepauum v apxusax ot 7 uwona 1993 r. N 5341-1,
DepeparnsHbiv 3akoHom "O6 MHbopMauun, uHpopmaTusauumn v 3awmurte nHgpopmauun" ot
20 despans 1995 r. N 24-03, lonoxenrem 06 ApxueHoMm hoHae Poccuiickon Gegepaumm un
Monoxexvem o [ocyAapcTBEHHOW apxuBHoOn cnyxbe Poccuu, yTBEPXAEHHBbIMU YKa30M
MpeanpeHTta Poccuiickon ®epepauum ot 17 mapta 1994 r. N 552,

1.2. [llpaBuna ycTtaHaBnuBalT NOPSACK paboTbl nonb3oBaTenel C OTKPbITbIMMU
OOKYMEeHTaMn B 4uTanbHbIX 3anax (NPOCMOTPOBbLIX 3anax, KoOMHaTax MnpOCnyLIMBaHUSA
hoHOAOKYMEHTOB 1 T.N.)*(1) rocyaapCTBEHHbIX apXMBOB N LEHTPOB XpaHEeHUs1 AOKYMEHTaLum
Poccuitckon ®egepaumn™(2).

1.3. lopspgok paboTbl, 0DA3aHHOCTM COTPYAHUKOB apXuBOB N0 OBCNyXuBaHWIO
nonb3oBaTenein B  uYWTaNbHbIX  3anax, WX  OTBETCTBEHHOCTb  ONpPeAenskTCcs
3akoHopatenscTBOM Poccuitickon @Pepepauun, HOPMAaTMBHbBIMM  MNPAaBOBLIMK  aKTaMM
depnepancHoii apxuBHOW cnyxbbl Poccuu.

1.4. Bce nonb3oBatenn obnagatoT paBHbIMM MpaBaMyM HA OOCTYN K AOKYMEHTam
apXWUBOB.

1.5. lNnaTta 3a nocelleHne YuTanbHbIX 3aN0B apXUBOB M NONb30BaHUE LOKYMEHTaMK
He B3MMaeTCs.

1.6. MNnaTtHble ycnyru nonb3oBaTenam NpefoCcTaBnsitoTCs apxvBaMy B COOTBETCTBUM C
YCTAHOBNEHHbLIM NOPAAKOM.

1.7. Ha ocHoBaHuu HacTtoswwmx MpaBun apxvmBbl MOryT paspabaTbiBaTb OOKYMEHTHI,
pernameHTMpyowme UCNonb30BaHNE apXMBHbLIX MaTepuarioB Yepes uuTanbHble 3anbl, C
yyeToM cneuundukn nx coctasa m ocobeHHocTen paboTbl apxmBOB. YKasaHHbIe AOKYMEHTbI
He MOryT NpOTUBOPEYUTL HacToawmum MNpasunam.

1.8. Pacnopsgok paboTbl 4YuMTanbHbIX 3anoB YCTaHaBNMUBaEeTCH pPYKOBOACTBOM
apXVBOB.
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Cucrtema FAPAHT 3KCMNEPT Mpukas Pocapxuea ot 6 uiona 1998 r. N 51 "O6 yTeepwaeHuu
Mpasun paboTsl NONb30BATENEN B YNTaNbHLIX 3anax
rocyaapcTBeHHbix apxueos Poccuiickoi degepauuu”

2. Mopsaok aonycka nonb3oBaresien B YUTaNbHbIE 3anbl apXMBOB

2.1. lonb3oBaTtenu [oONycKawTCA B 4YUTaNbHble 3anbl HA OCHOBAHWW NUYHbIX
3asBneHuit. [onb3osaTtenu, sedylne HayyHyo paboTy B COOTBETCTBUM C NITAHOM Hay4HbIX
yypexaeHuin Wnu BbIMONHAKLWME CcnyXebHble 3afjaHuA, MOryT npeacTaenaTb nucbma
HanpaBMWBLUMX WX OpraHu3auui.

2.2. B nuyHbIX 3aABMEHUAX WNW MUCbMax YKasbiBAKTCA hamMunus, UMs, OTYECTBO
nonb3oBaTtenen, AOMMKHOCTb, Y4EHOEe 3BaHWe, y4yeHas CTeneHb, TeMa U XPOHOMornvyeckue
paMKu UccnenoBaHus.

2.3. Pa3pelueHune Ha paboTy B YMTanbHbIX 3anax faeTca pyKOBOACTBOM apXMBOB Ha
HeobXoauMbIA NOnb3oBaTeNsM CPOK, Kak npaeBuno, Ha 1 rog co AHs odopmnenus. Mpu
HeobXoAMMOCTU NPOANEHNA CpOKa BONPOC COrNacoBbIBAETCH C PYKOBOACTBOM apXWBOB UMK
COTPYAHUKAMW YUTanbHbIX 3a50B.

2.4. Bce nonb3oBaTeny 3HaKOMATCA C HAcToAWMUMK [1pasunammn U 3anonHAKT aHKeTy
ycTaHoBneHHoro obpasua. (IMpunoserve N 1),

2.5. OdopmneHve nponycKkoB B YUTamnbHble 3anbl OCYLIECTBNSAETCA Npu
npeabABNEHUN NOMNbL30BATENSMU AOKYMEHTOB, YAOCTOBEPSOLMX JIMHHOCTD.

3. NMpaBa, 06A3aHHOCTH U OTBETCTBEHHOCTL NoJfib30BaTenen

3.1. MNonb3oBaTenamM NpefoCcTaBNATCA UMEKOLWMECH B apXuBe CNpaBOYHUKK (onuck,
kaTanorn, ob3opebl), Aena U AOKYMEHTbI, B TOM YuCne NO3MTUBHbIE KONUW KUHOLOKYMEHTOB,
(POTOAOKYMEHTbI (B BWAE MNO3UTUBHBLIX OTNEYATKOB WM KOHTPOMbHBLIX OTMNEYaTKOB Ha
KapToykax dpoTokaTanora apxusa), (POHOAOKYMEHTbI MO TEeMe WCCNEeAoBaHUA, a Takke
TexHudeckoe obopyaoBaHue pn[na paboTbl C MUKPOKONUAMM, ayauo-BU3yanbHbIMU U
MaLMHOYUTAEMbIMU LOKYMEHTAMMU.

3.2. MNonb3osaTtenn, paboTalowme B YMTaNbHbIX 3anax apxMBoB, UMEKT Npago:

3.2.1. MNMonyyaTb nHpopmauuio o pacnopsgke paboTbl YUTaNbHbIX 3aN0B, ycnyrax,
OKa3biBaeMbIX apXvMBaMu Yepes YynuTarnbHble 3anbl, MNOPSAKE U YCNOBUSX UX NPENOCTaBNeHUs.

3.2.2. MNMony4yaTb KOHCyNbTauuu cCrneyuanucToB apxMBOB O COCTaBe W COAEpXaHuK
AOKYMEHTOB B COOTBETCTBUM C TEMOW UCCNeAO0BaHUIA, UMEIOLLNXCA B apXUBax CNpaBoOYHUKaX.

3.2.3. MNonyyaTe uHpOpPMaLMO, B TOM 4uCne B MUCbMEHHOW OpMe, O NpuUYuHe
oTKasa (0TCpOoYKM) B Bblaaye Aen (AOKYMEHTOB), CyLLECTBYIOLLMX OFPaHNYEHNAX HA BbiAady u
KONUpoBaHWe OOKYMEHTOB NO TEME UCCNEeAOoBaHUs, a Takke O CPOKaX, B TEYEHME KOTOPbIX
OHM OyayT AencTBOBaTb.

3.2.4. ObxanosaTb OTKa3 B BblAaye apXWBHbIX AOKYMEHTOB UMW CNPaBOYHUKOB MO
TEME UCCIeA0BaHUA B COOTBETCTBUM C AEMNCTBYIOLUM 3aKOHOAATENLCTBOM.

[ns pelweHns cnopHbIX BONPOCOB Nofb3oBaTenn moryt obpawaTbCA K pyKOBOACTBY
apxuBOB, B OpraHbl ynpaBneHus apxuBHbiM AenomMm cybvekta Poccuiickon depepauuy,
®epepanbHylo apxuBHylo crnyxby Poccun, a Takke B yCTaHOBMEHHOM nopsiake B cyaebHble
opraHbl Poccuiickon ®degepauum.

3.2.5. lonb3oBaTbCA MeYaTHbIMU U3OAHUAMW U PYKONUCHBIMKW MaTepuanamu u3s
oHA0B Hay4YHO-CNpaBOYHON BUBNMOTEK, CNPaBOYHO-MHPOPMALMOHHBLIX (DOHAO0B.

3.2.6. 3akasbiBaTb WNW CaMOCTOATENbHO W3rOTaBNMBATL KOMUWU  APXUBHbIX
OOKYMEHTOB MO TEME MWCCnefoBaHus, AenaTh BbIMUCKW U3 MPeaoCTaBfieHHbIX WM gen,
AOKYMEHTOB, apXMBHbIX CNPaBOYHUKOB.

3.2.7. lpn HanuyuMn TEXHWYECKUX BO3MOXHOCTEW MO ChNeLuanbHOMY paspeLueHuto
PYyKOBOACTBA apXMBOB MCMNONb30BaTbh CODCTBEHHbIE TEXHWYECKUE cpeacTBa (NepcoHanbHbIN
KOMNbOTEP, MarHUTOOH, AWKTOMOH) MNKM apeHgoBaTb TEXHUYECKUE CpeacTBa apXWBOB.
Wcnonb3oBaHne TexHUYeCKux cCpefcTB AOMyckaeTcs, ecnu 310 He mewaeT paboTe apyrux
nonb3oBatenen.”(3)

3.2.8. [lpoHocuTb B uYuTanbHbIA 3an NO COrNAcCOBaHWMID C €ro 3aBedylLUuM
(COTPYQHMKOM) MALUMHOMUCHBLIA U NeYaTHbIA TEKCT, rpaHkn Hay4yHon paboTbl. BHOC 1 BbIHOC
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Cucrema FAPAHT SKCNEPT Mpwukas Pocapxusa ot 6 wions 1998 r. N 51 "O6 yTeepxaeHnn
Mpaeun paGoThl NoNb30BaTeNne B YNTaNbHLIX 3anax
rocyaapcTeeHHblx apxuBoe Poccuiickon ®epepayun”

3TMX MaTepuanos oopmnaeTca cneunanbHbIM NPOMYCKOM.

PykonucHble MaTepuansl nonb3osaTenei BbIHOCATCH De3 nponycka.

3.3. Nonb3oBaTenen MoryT ConpoBOX4aTb NEPEBOAHUKN UITM NOMOLLHWUKMN.

3.4. MNonb3oBatenun o6s3aHbI:

3.4.1. Cobnwopate Hactosiwme [lpaBuna paboTbl B 4YUTanNbHLIX 3anax apxvBoB
Poccuitckon ©egepauuun.

3.4.2. PeructpupoBatbCs MNpU KaXAOM nNOCELEeHUN B KypHane noceLlleHuni
YuTanbLHOro 3ana.

3.4.3. 3anonHATe NUCTbl MCNONb3OBAHWUSA MPOCMOTPEHHbIX AEn, YyKasbiBaa [aty
ncnonb3oBaHns, hamunui U uHuuMansl (pasbopynBo), xapaktep npousseaeHHow paboThbl
(npocMOTp, BbINUCKA U T.M.).

3.44. Tlocne OKOH4YaHuA paboTbl MNpM  KaK4OM  MNOCeLleHUn  caaeaTb
NpeaocTaBieHHble eMy ONUCK, Aena (eAWMHULbl XpaHEHUA), NeYyaTHble U3AaHUA COTPYLHUKY
YyuTanbHOro 3ana.

3.4.5. Cobniogate TexHudeckune TpeboBaHua obOpaweHns ¢ obopyaoBaHWEM WU
NMeHKoW nNpu paboTe ¢ MUKPOKONUAMU U AOKYMEHTaMu Ha cneuyvanbHbiX U 3MeKTPOHHbIX
HOCUTENAX.

3.4.6. Cobnogate pacnopsgok paboTbl YMTanbHOro 3ana, TULLIMHY U NOPSAOK BO
Bpems paboTbl.

3.4.7. B cootBetctBun c 3akoHom Poccuiickon ®depepauun "OB6 wnHpopmaumu,
nHcopmaTusayum un sawute wuHdopmaumn" (cT.12 n.2) ucnonb3oBaTb M nybnukosaTb
NONYYEHHYIO apXUBHYIO MHOPMaLMI0 ¢ 06A3aTeNbHON CChINKOW HA UCTOYHWUK MHdOopMaLuu,
T.€. yKasblBaTb Ha3BaHME apxuwBa, XpaHALEro AOKYMEHTbl, UX NOWCKOBbIE AaHHblE (HOMEp
coHaa, onucu, Aena (eAVHULLI XpaHEeHUs) U NucTa).

3.5. MNonb3oBaTeny MoryT NpeaocTaBuTb apxmsam Bubnuorpaduyeckyto cnpaeky mnu
3K3eMNNAp U3aaHus, NOLArOTOBNEHHONO HA OCHOBE apXMBHbLIX JOKYMEHTOB.

3.6. Bonpocbl, CBfA3aHHblE C XUWEHWEM WNWU MNOpPYEn apXMBHbLIX [OOKYMEHTOB
nonb3oBaTensiMmu, peLlarTCsa B COOTBETCTBUM C AENCTBYIOLMM 3aKOHO4ATENbCTBOM.

3.7. lNonb3oBaTtenn, COBEpLUMBLUME [ENCTBUA, HaHecluMe maTepuanbHbin yuwepb
apxuBy, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM [AEWCTBYIOLUM 3aKoHOAATENbCTBOM
nopsiake.

4. NMopanok Bblaavu aen, 4OKYMEHTOB, MUKPOKOMNWK, NevaTHbIX U3AaHWUHN,
npenocTaBneHusl Hay4YHO-CNMpPaBoOYHOro annapara

4.1. Jena v gpyrve matepuansl NpefocTaBnsalOTCA NONb3oBaTeNAM Ha OCHOBaHWUU
3anonHeHHbIX DNaHKOB 3aKa30B.

Hdena v ppyrve martepuanbl BblAalOTCA MNONb3oBaTenAM NoA pacnucky B GnaHke
3aKasa 3a Kaxayl eauHuUy npefocTaBneHHoro maTtepuana. (4)

4.2. EquHOBpEMEHHO Ans nonb3oBaHus MoOXeT ObiTe BblgaHo 5 onucen, 10-20 aen
unu 10-20 eanHAL XpaHeHWs KWHOOOKYMEHTOB, (POHOAOKYMEHTOB BPEMEHEM 3BYYaHWUS He
bonee 3 yacos. C yyeToM crneumdukn coctaBa AOKYMEHTOB PYKOBOACTBOM apxusa MOryT
ObITb YCTAHOBMEHBLI APYrMe HOPMbI Bbl4a4yu Aen U JOKYMEHTOB.

4.3. Cpoku Bblgayn onucer, gQen, [OOKYMEHTOB W Apyrux maTepuanos
yCTaHaBnNMBalTCA PYKOBOACTBOM apXMBOB, HO HE AOSMKHbI NpeBbilwaTe 3 paboynx gHen co
AHA ohopMNeHun 3akasa.

CnpaBo4HO-UHOPMALMOHHBIE U APYrMe nedvaTtHble U3haHusa, 3K3eMnnsapbl onucen,
XpaHsALWMeca B YATANbHbLIX 3anax, BblAalTCA Nonb3osBaTensam B fleHb 3aKkaasa.

4.4. Onucu, gpyrve apxuBHble CNpaBOYHUKW NPeaoCTaBrAlTCA Ha CPoK Ao 5 AHew,
HecOpoLlopoBaHHbIe U 0COB0 LieHHbIE JOKYMEHTbI - 40 5 AHEN, YHUKanbHbIE AOKYMEHTbI NO
paspeLlleHunto pyKoBOACTBA apxuBea - Ha OAWH AEHb, Aena U MUKPOKOMUW, nevaTHble n3gaHums
- Ha oQuH MecsL.

MpooneHve CPOKOB XpaHEeHWs U MUCNONb30BAHUA B YUTaANbHbIX 3anax onucewn, gen,
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Cucrema FTAPAHT 3KCNEPT Mpukas Pocapxuea ot 6 uions 1998 r. N 51 "O6 yTeepxaeruu
Mpaewn paboTbl NONb3oBaTENEN B YATANLHLIX 3anax
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OOKYMEHTOB, APYrMX MaTepuanos cornacyeTcs ¢ COTpyAHWKaMu YuTanbHbIX 3anoe (Kpome
YHUKanNbHbIX 4OKYMEHTOB), NpoANeHNe CPOKOB UCNONb30BAHWUA YHUKANbHbIX U 0COB0 LEHHbIX
[OKYMEHTOB coOrnacyeTcs C pyKOBOACTBOM apxuBoB, nNpu Heobxoaumoctn odhopmnseTcs
HOBbIN 3aka3. CpoKM NOBTOPHOW Bbi4A4yM yCTaHABMMBAKOTCA PYKOBOACTBOM apXUBOB.

4.5. MNMpu Hanuuun poHaa NONb3OBaHWA NOLNWHHbIE AOKYMEHTbLI B YATANbHbIE 3anbl,
Kak NpaBuno, He BblaalTCs.

MoAnWHHBIE AOKYMEHTbI MOTYT Bbl4aBaThbCsA MOMb30BaTENAM B WUCKITHYUTENbLHbIX
cny4yasx C paspelleHus pYKOBOACTBa apxmBa C YYETOM KOHKPeTHbIXx obcToaTenscrs
(Hanpumep,  HeoOXOAMMOCTb  WU3YY4EeHWs]  BHELWHUX  OCOBEHHOCTEW  [OKYMEHTOB,
HeWcnpaBHOCTb  TEeXHu4Yeckoro obopydosBaHus Ans  paboTel € MMKPOKONUSIMM,
HEeKa4YeCTBEHHbIE KONUW, Hanuyue y nonb3oBaTtene MeAuLMHCKUX MPOTUBOMNOKAa3aHWiA Ans
paboTbl C MUKPOKONUAMMW, UHbIE ODCTORTENLCTBA).

4.6. KWHOPOTOPOHOAOKYMEHTHLI NPEAOCTaBNATCA NOMb30BaTENSAM B BUAE KOMUNA.

4.7. B uenax obecneyeHns CoXpaHHOCTU apXMBHbIX AOKYMEHTOB HE paspeluaeTcs:

4.71. BxoauTb B uWTanbHblA 3an B BEpxXHEW oaexae, BHOCUTbL nopTtdeny,
CMNOPTMBHBIE M XO3AWCTBEHHblIE CyMKM (pasmepom Gonee 200 x 300 mm), nnacTukoBble
nakeTbl, 30HTbI.

Kyputb, ynoTpebnate nNpoaykTbl MWUTaHWS, HanNUTKW cnegyet B chneuuanbHo
OTBEAEHHLIX MeCTax.

47.2. BelHOCUTL gdena W3 4uTanbHOro 3ana, nepefasaTtb WX TPETbUM nuLaM,
OCTaBNATb OTKPbITble Aefa He3alMLEHHbIMU OT COMHEYHOro WNW 3NEKTPUMYECKOro CeBeTa
NpoAOIMKUTENBHOE BpeMs, NucaTb Ha nuctax bymaru, NoNoXeHHbIX NOBEpX LOKYMEHTOB,
3arnbatb yrnbl NWCTOB, KanbkMpoBaTb AOKYMEHTbl, BKMagbiBaTb B Aena MNOCTOPOHHWE
npeameTbl, NnepexknagbiBaTte NUCTbI B HECOPOLUIOPOBAaHHbLIX Aenax, a Takke U3 0AHoro aena B
apyroe.

4.7.3. MNonb3oBaTbCA NpU HENOCPEACTBEHHON paboTe C apXWMBHLIMU [OKYMEHTAMU
KNneem, CKOTYEM, MapKepom, LUTPUXOM ANs NULLYLIER MaLUMHKK, KONMpOBanbHOW Oymaroi,
YepPHUITbHON aBTOPYHKOW, HOXHULIAMW, OPYTUMK PEXYLLUMMW NpeamMeTamu.

4.8. 3anpeljaeTca BHOCUTb U3MEHEHUA B TEKCTbI JOKYMEHTOB, AenaTb Ha AOKYMEeHTax
1 0bnoXKax Aen NOMEThI, MCNpaBNeHUs, NoAYEePKUBAHNUS.

4.9. lNpun nonyyeHmn onucen, aen, Apyrnx Matepuanos Nnonb3oBaTenu NPoBEPSAIOT UX
COCTOSAIHWE U COXPaHHOCTb B NPUCYTCTBUM COTPYAHWKA YMTaNbHOro 3ana.

Mpyn oBHapyxeHuu noBpexaeHws unu AedekToB Aen, AOKYMEHTOB, MWKPOKOMWNA,
OTCYTCTBMA NUCTOB B [ene, HenpaBWNbHOW HyMepauun nonb3oBaTeNnn AOSMKHbI COOOLNTL
00 3TOM COTPYAHUKY YATanbHOro 3ana.

4.10. OTKa3s unu oTcpoyKa B Bblgaye Aen M AOKYMEHTOB AOMYCKAeTCA B Cry4asx:

- UX NNOX0ro hn3n4ecKoro COCTOSHMUS,

- OFPAHNYEHUIN Ha MCNONb3OBaHWE OOKYMEHTOB, YCTAHOBNEHHbLIX B COOTBETCTBUW C
3akoHoaaTenbcTBOM Poccuitckon ®epepauum unu cdoHagoobpasoBaTtenemM npu nepenave
AOKYMEHTOB Ha NOCTOAHHOE XpaHEHue;

- HeobXOAMMOCTW BbINOMHEHUS CRYXeOHbIX 3ajaHui  COTpPyAHWKAMW apXxuBa
(cnpaBoyHas paboTa, TemaTuyeckas paspaboTka POHAOB, NOArOTOBKA MHOPMALMOHHBLIX
mMaTepuanoB no 3anpocam OpraHoB rocyfapCTBEHHOW Bnactv, COOPHWKOB OOKYMEHTOB,
W3roTOBMEHWE CTpaxoBOoro doHAa wunu ¢oHAaa NOMb30BaHWUS, NPOBEAEHME NPOBEPKU
Hanuuusa [OOKYMEHTOB, pecTasBpauus WKW KONUpoBaHME [AOKYMEHTOB, odopMneHue
pacceKkpeYeHHbIX Aen n ap.);

- Bblgauu aen v AOKYMEHTOB BO BPEMEHHOE NOMb30BaHME APYIUM YYPEXOEHUAM;

- 3KCMOHUPOBAHWUA 3aKasaHHbIX MaTepuarnoB Ha BbICTaBKe;

- Bbl4a4un ux Apyromy nosnib3oBaTtento.

B yuTanbHbIA 3an He BbIJATCA Aena (OOKYMEeHTbl), He npolleAline Hay4yHOoro
ONUCaHUA N TEXHUYECKOrO OhOPMMNEHUS.

5. KonupoBaHue 1 Bbigava KONUM apXmMBHbIX AOKYMEHTOB, U3roTOBMNEHHbIX MO 3aKa3am
nonb3oBaTeneu
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Cucrema FTAPAHT SKCNEPT Mpuka3s Pocapxuea ot 6 nionA 1998 r. N 51 "O6 yTeepxaeHun
Mpaeun paboTel NONL30BaTENel B YNTaNbHLIX 3anax
rocypapcTBeHHbix apxusoB Poccuiickoin degepaumn”

5.1. Mo 3akasam nonb3oBaTenen B 3aBMCUMOCTU OT TEXHUYECKUX BO3MOXHOCTEW
apxuBoB U (PU3UYECKOrO COCTOAHWA [OOKYMEHTOB  WU3roTasBfIMBAlOTCA  KCEPOKOMUM,
MUKPOKOMUW, doTooTnEevaTKu, NO3UTUBLI KMHOOOTOOQOKYMEHTOB. KavecTtBO
N3roTaBnMBaeMbIX Konum obecneymBaeTcsa apxmeamu.

5.2. 3akasbl Ha konupoBaHue odOPMNAKTCA MONb30BATENAMU Ha CreunanbHOM
bnaHke W nepegalwTcA COTPYAHWMKAM uYuTanbHbiX 3anos. [lpun odopmneHun 3akasa
obasaTenbHO yKasbiBalOTCA NOMCKOBbLIE AaHHbIE AOKYMEHTOB.

Mpu xonupoBaHuMu OGONMLLUOrO KONMWYecTBa [OKYMEHTOB K OnaHky 3akasa no
TpeboBaHMIO PyKOBOACTBA apXMBa MOXET AONOMHUTENBHO NpUnaraTbCa UX NeEpeYeHsb.

5.3. KonupoBaHue [OKYMEHTOB HerocyaapcTBeHHOW 4actu ApxueBHoro cpoHaa
Poccuitickoin Pepepaumn, a TaKke [OOKYMEHTOB INWU4YHbIX (OHOOB MNPOU3BOOAUTCA B
COOTBETCTBMM C  MNOPSAOKOM, YCTaHOBNEHHbIM  oHAaooDpasoBaTtenamMn  wnam  ux
npaBonpeeMHMKamn (HacnegHvkamu), nepegaBlUMMK OOKYMEHTbl Ha MNOCTOAHHOE Wnu
0eno3nTapHoe XpaHeHue.

Mpwn OTCYyTCTBMWM OrpaHWYEHW Ha KOMUPOBaHWE, YCTAHOBMEHHbIX NpW nepepade
[OKYMEHTOB, OHO OCYLLECTBNAETCHA Ha OBLLUMX OCHOBAHMUSAX.

5.4. KonupoBaHue [OKYMEHTOB, COCTaBnAlLWMX OBbLEKT aBTOPCKOro npasa, B TOM
yucne  OOKYMEHTOB  TBOpPYECKOro  XapakTtepa, ayoumoBuayanbHbiX  AOKYMEHTOB
OCYLLIECTBIAETCA B COOTBETCTBUM € 3aicHom Poccuiickon ®epepauunn "Ob asTopckoM npase
N CMeXHbIX npasax”.

55. O6bem, cpokm W BUAbl UW3roTaBNMBaAEMbIX KOMWA  ycTaHaBnvBaKTCA
PYKOBOACTBOM @pXMBOB C Y4E€TOM TEXHUYECKUX BO3MOXHOCTEN U (PU3NYECKOro COCTOSHUA
DOKYMEHTOB.

5.6. KonupoBaHue oHAOB, KOMNeEKUuMd, B NONMHOM obObeme npousBoguTCs C
paspelleHnss pyKoBOACTBA apXUBOB.

He npuvHMMaloTCs 3akasbl Ha KOnuMpoBaHWe OOKYMEHTOB, NPU WCMOSIHEHWW KOTOPLIX
MOXeT ObiTb HaHeceH yuwepd wux (U3NYecKoMy COCTOAHWMIO, a TaKKe [OKYMEHTOB,
HaxXoAsALLMXCA B NNIOXON (PU3NYECKON COXPAHHOCTH.

Bonpoc 0 KONWMPOBaHUW yHUKANbHbIX OOKYMEHTOB, a Takke [OOKYMEHTOB W3 Jen,
TpebyLWunX pacluMBKM UNW pecTaBpauuy, peLlaeTcs PYKOBOLACTBOM apXMBOB B KaXaom
KOHKPETHOM criyyae.

5.7. KonupoeaHue HeonybnvkoBaHHbIX OMUCEN, KaTanoros, KapToTek, a Takke 6as u
OaHKOB [OaHHbIX W APYrMX apXuBHbIX CMPaBOYHUMKOB B MOMHOM oObeme Mo 3akasam
nonb3oBaTtenein He npoussoguTcA. [JonycTumble oB6bembl KONMPOBAHMA COrNacylTcs C
PYKOBOLACTBOM apxuBa B Ka)XAOM KOHKPETHOM cny4vae.

5.8. B ucKknouMTENbHLIX Cryvasx npuv OTCYTCTBMUM TEXHMYECKUX BO3IMOXHOCTEN Y
apXuBOB  [ONYCKAETCs  KONUPOBaHWE  OOKYMEHTOB  TEXHUYECKUMW  cpeacTBamu
nonb3oBaTenemn.

KonupoBaHue TexHU4YeckumMu cpeacTsaMmin nonb3oBaTenei, B TOM YUCMe CKaHepamu,
doToannapaTtamu, BuAeOKamepamu W Op., MPOM3BOOAUTCA TOMbKO C paspeLueHus
PYKOBOACTBA apXMBOB B UX NOMELLIEHUSAX U N0 KOHTPOMNEM COTPYAHUKOB YUTamNbHbIX 3a50B.

OTBETCTBEHHOCTb 32  KA4YeCTBO  KOMWPOBAHWA  [OKYMEHTOB, MNpPOBEAEHHOEe
TEXHUYECKMMW CPEeACTBaMMU Nonb3oBaTenen, apxmBbl HE HECYT.

59. [IMo cornacoBaHWi® C PYKOBOACTBOM apxXWBOB MOMb3OBaTeENnn  MOryT
CaMOCTOATENbHO KONMpoBaTh n3obpasuTenbHble 1 rpaduyeckne matepuarnbl, KapTbl, NNaHbl
W YepTexu unu npurnawartb AnA 3Tod paboTbl cneunanucToB (YepTexxHuka, doTorpada,
XyAOXHUKa). B aTux cny4asx KonuposaHWe NPOW3BOAUTCA B MOMELLEHUAX apxXWBOB NOf
KOHTPONEM WX COTPyAHWKOB C cobniogeHvem npasun obecneyeHnss COXpaHHOCTY
AOKYMEHTOB.

5.10. Konuu AOKYMEHTOB Bbl4AIOTCA NOMb30BATENAM UMK UX SOBEPEHHBIM Nnuuam nog
pacnucky, a Takke nepeckinarTcs No yKkasaHHbIM agpecam.

5.11. Konun 4acTuU4HO paccekpeyeHHbIX LOKYMEHTOB, W3roTOBMEHHbIeE apXUBOM MO
3aKasam nonb3oBaTenel C M3bATUEM W3 TEeKCTa MNpU KONUPOBAHWW HepacceKpeyeHHbIX
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Cuctema FAPAHT 3KCNEPT Mpuka3s Pocapxusa ot 6 uons 1998 r. N 51 "O6 yTeepwaeHnu
Mpasun paboTel Nnonb3oBaTeNe B YUTanNbHbIX 3anax
rocyAapcTBeHHbIX apxmsos Poccuiickon deaepauun’

yacTen TekcTa, BblAalTcs UM Ha 00LLMX OCHOBaHUAX.
5.12. BbIHOC KONWin AOKYMEHTOB 3a Npegenbl apxuBa OgopMNAEeTCs cneuunanbHbIM
NPOMNYCKOM, NOANNUCAHHbIM OTBETCTBEHHbIM TMLIOM.

*(1) danee - yntansHble 3anbl

*(2) Janee - apxuB, apxuBsbl

*(3) He paspeluaeTtcsi npUMeEHEeHUEe TEeXHUYECKUX CPeacTB, UMEKLLUX CKaHupylollee
YCTPOMNCTBO (KpOMe cny4yaes, NpeaycMOTpeHHbIX B 11.5.8 HacToawmx MNpasun).

*(4) HactoAawmi nopsigoK pacnpoCTpPaHAETCA Takke Ha nopsdoK BbiAaydu u
MCMoMb30BaHUA MaTepuanoB Hay4YHO-CNpaBoYHbIX BUBNMoTek apxmeos

MpunoxeHue N 1

K Mpasunav paboTbl Nnonb3oBaTenen

B YMTaNbHbIX 3anax rocyfapCcTBeHHbIX apXUBOB
Poccuinckon @enepaumnu

HassaHve rocygapCTtBeHHOro

apxuea

AHKeTa nonb3oBaTens
damMmamg
Mg OTuecTRO

MecTo paboTe (y4ebnl) M HOOJIXKHCCTHb

OpraHmMsaums, HalpaBUBLIAA [OJb30BaTesfA, ee aIpec

ObpasoBaHKue

YyeHas CTelleHb, 3ZBaHue

TeMa M XpPOHOJIODMUECKME paMKM MCCIeloBaHMsA

MecTO XMTeJlLCTRa

TenedoH (ODoMalHMN) (cnnyxeOHBI )

Cepusa u N OOKYMeHTa, YIOOCTOBEPAKNILEIO JIMYHOCTDH

C [llpasunamu paboTbl nonb3oBaTenei B uYUTanNbHbIX 3anax rocyaapCTBEHHbIX
apxusos Poccuiickon Pefnepaummn o3HakoMuncs (ack), 0683yock UX BbINONHATD.
JaTa (lloonmce )
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